National Commission Code of Conduct 
Postbus 260
9700 AG Groningen
The Netherlands
Petition/complaint concerning actions by [NAME INSTITUTION]
Date: [DATE]

[YOUR NAME]

[YOUR FULL ADRESS]

Dear members of the National Commission Code of Conduct, 

I am writing to inform you about a number of actions by [NAME INSTITUTION] that have not been in correspondence with the Code of Conduct. 
I. The institution is not acting in correspondence with article [NUMBER OF ARTICLE] of the Code of Conduct because: [describe actions, period in which these actions took place and the result of these actions]  
II. The institution is not acting in correspondence with article [NUMBER OF ARTICLE] of the Code of Conduct because: [describe actions, period in which these actions took place and the result of these actions]  

III. The institution is not acting in correspondence with article [NUMBER OF ARTICLE] of the Code of Conduct because: [describe actions, period in which these actions took place and the result of these actions]  

IV. …

V. …

Explanation

[describe your relationship with the institution and add further information you wish to share concerning this complaint.]
On [DATE] I have informed the institution about these complaints. I believe that the institution has not properly handled my complaint/has not handled my complaint within 6 weeks. I will enclose my complaint and the written decision or reaction by the institution.  
Kind regards, 
[YOUR NAME]
annexes:

· your letter to institution
· decision or reaction institution
· copy of your ID-card or passport
